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New Vendor Registration: 

1) From the City of Miramar website (www.ci.miramar.fl.us) please click on Department  

Procurement then Vendor Registration 

 
 

2) If you have never done business with the City of Miramar then you will need to go through 

the entire Registration process. Click on “For brand new vendors who have never worked 

with the City of Miramar please click here to register.”  You will be brought to Step 1. 

3) In Step 1 please create a username and password. 

 

http://www.ci.miramar.fl.us/
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4) In Step 2 you will need to fill out some General Information about your business.  Be sure to 

fill out all sections with a red asterisk  -  . Also be sure to select “VENDOR” as Vendor 

Type. Please DO NOT select any other vendor type without explicit instruction from the 

City’s Procurement Department. Click Continue at the bottom when you are done 
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5) To add Address information click “add” (This is not required, you can click continue to by- 

pass this step). 

 

6) If you click add you can change or adjust remittance information. You can add multiple 

addresses to your business if you have multiple locations. Click Save when you are done. 
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7) When you are done adding addresses click continue to move to step 4 

 

8) Contact information can be added in Step 4.  Click “New Contact” if you wish to add contact 

information. (This step can be by-passed by clicking next, but it is highly recommended to 

have at least one contact). Click “New Contact” to add a contact. 
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9) Enter appropriate information then click “Save” 

 

10) To move on to the last step click “Continue” 
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11) Review your information then click register. If you need to adjust any information click on 

“change” over any area you need to update. 

 

 

 



  
 Vendor Self Service – New Vendor 

 

 

Page 7 of 7 
 

12) Your information needs to be reviewed before registration is complete, however you don’t 

have to wait for our approval to update profile information such as commodities.   

 

You have completed the registration process. You can now login using the username and password you 

created during the registration process.  Now would be a good time to log in, click on “My Profile” and 

add commodities to your profile. You will be telling the city what you sell. You may receive solicitations 

for bids based on what you sell. (Click on My Profile then select “Commodities” to add the type of items 

you sell to your profile.   

 


